
Procedure for Submitting the Application form to visit J-PARC 

(Modify/Cancellation) 

 

 

 

 

 

 

 

 

 

 

 

 

1. Log in to the portal site. 

 

  

 

２．On the left menu, click [Administrative Procedures for Visiting KEK/J-PARC] and select [1. Administration 

relating to your visit]. Then, click [Detailed Procedures] for the applicable activity you wish to change or cancel.    

 

If you are unable to visit or need to change your schedule, please be sure to complete the cancellation or 

change procedures for your "Application form to visit J-PARC" and "Accommodation Reservation". 

 

[Important Notes] 

 Restrictions after check-in starts: Once check-in has started, you will no longer be able to change 

or cancel your accommodation dates yourself. If you wish to make changes or cancellations after 

this time, please contact the Users Office (j-uo@ml.j-parc.jp). 

 Same-day cancellations: Please note that a cancellation fee will be charged for same-day 

cancellations. 

 Cancellations due to facility circumstances: You are required to complete the procedure yourself on 

the system, even if the cancellation is due to the facility's circumstances. 

 



 

３．Click the [Change/Cancel] button under [Online Application Forms] to process your change or cancellation. 

 

 

 

＜< Application Screen >＞ 

 
 

＜<For cancellations>＞ 

 You can cancel both the "Application form to visit J-PARC" and your "Tokai Dormitory" reservation at the same 

time. 

 

 

 

 

 

Displayed content may vary based on your activity and conditions. 



 

４．The procedure is now complete. 

*Note: If you have applied for travel expenses, please cancel it separately from the [Accommodation Booking and 

Travel Expense Application] screen on the left menu. 

 

 


