Procedure for Submitting the Application form to visit J-PARC

(Modify/Cancellation)

I If you are unable to visit or need to change your schedule, please be sure to complete the cancellation or
| change procedures for your "Application form to visit J-PARC" and "Accommodation Reservation".
l

[Important Notes]

e Restrictions after check-in starts: Once check-in has started, you will no longer be able to change

or cancel your accommodation dates yourself. If you wish to make changes or cancellations after
this time, please contact the Users Office (j-uo@ml.j-parc.jp).

cancellations.

e Cancellations due to facility circumstances: You are required to complete the procedure yourself on

the system, even if the cancellation is due to the facility's circumstances.
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I e Same-day cancellations: Please note that a cancellation fee will be charged for same-day
|
|
|
|

1. Login to the portal site.

CVINEIN User Information

HEFAETR AT L

| | Login *If you don't have user ID, you need to regis
> Home > Arrmouncerments
{{ KEK TOP
<& For Visitors # General Announcements backnumber
& Home [Teububa] About business hours of Garmenience stare, Cafeteria ard Cafe(Sieu Gafie) an Teukuba Campus
from July 5 to October 6 (2022/07/08)
Contact [Tsukuba] Electric Power ard Water Supply Cut OFf on Tsukuba—Campus (August 5-August 7) (2022/06/27)
KEK Users Office Flectric Outage ard water supphy cutoff at Tsulwba Dormitory on Auguet 6 ard 7 (2022/06/27)
Tel:029-879-6135,6136 i e i ildi
s [Tsukuba] Relocation of Radiation Reception to Mew Building (2022/06./25)
E—mail: [Tsukuba] Relacation of Radiation Reception to Mew Building (2022/06/25)
usersoffice®@mail kel jp [Teukubal T
;

he comvenience store on Tsukube—Campus will ke closed and new ore will be opened
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2. On the left menu, click [Administrative Procedures for Visiting KEK/J-PARC] and select [1. Administration

relating to your visit]. Then, click [Detailed Procedures] for the applicable activity you wish to change or cancel.

CYINELIN User Portal
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LogOff | 2022/08/06 | Help

> Home » Administrative Procedures for Visiting KEK/ FPARC > 1 Administration relating to vour visit

<< KEK TOP
& Home ; # Administration relating to vour visit
— Administrative Procedures for
Visiting KEK/ J-PARC “ou are currently registered with the following activities at KEK for administrative year 2022 |

Please select the [MNext] hutton to process administrative tasks relating to the relevart activity

mirist ration relating to your Please note that our administrative year starts from April 1.

sit
. Identify the purpose of your
wisit to KEK/ FPARC
+ Accommodation Booking
and/or Travel Expenses If vou have already registered an Experim?mt 1
ety . you can add new experiments by clicking [Administrative Pracedures for Wisiting KEK/J-PARGC] in the left,
# ?;TET Exp:ﬁs?;pkljinugataiumlil select [2. Hentity the purpose of your visit to KEK/J-PARGC] and add the necessary experiment.
Status
* View Dormitory Room @ HIGH ENERG'r ADCELERATOR RESEARGH DRGANZATION, KEK Copyricht
Awvailability
+ Team hlember Information
+ Spokespersons Only
Administration

1

+ Team Member Approval

* Modify User Registration
Details

* .S.it.e Mép



3. Click the [Change/Cancel] button under [Online Application Forms] to process your change or cancellation.

More info.

Meet@MLF - To know what you need to understand to go to J-PARC, please read MLF
User Information website at https://mlfinfo jp/en/mifflowhtml.
Users Office - https://is j-parc jp/uo/en/index html

[On-line safety instruction]
* Safety instructions listed here are all mandatory.

. s Type of -
Name of safety instruction g Effective date

General safety instruction General Watch again [
MLF Facility safety instruction Facility Roan 0 Watch again

?ﬁfsty training for a Radiation worker Radiation

[Online Application Forms]

Form Title Required Completed

§

Application form to visit J-PARC Yes No Submit

Cancel
Consent for MLF experiment -cum- Application form for
registration as “ J-PARC User” Yes Yes m
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Displayed content may vary based on your activity and conditions.

<< Application Screen >>

List of previously applied ” Application form to visit J-PARC ”

Application Number Visiting Period App‘l’i:ta‘:ion Modify Cancel Pr::r’latslgus
J2026-00022476-001 2026/09/16 ~ 2026/09/16 2026/09/15 | Modify | | Cancel |

< <For cancellations> >

You can cancel both the "Application form to visit J-PARC" and your "Tokai Dormitory" reservation at the same
time.

[okai Dormitory Reservation Status

D2026-00005773 *Subject for CanceJlation Stop cancelling do'r'mitory reservation

Please move through to the “Confirm” button to complete this “Application form to visit J-PARC"”. Otherwise the
modification/cancellation of the domitory reservation will not be confirmed.

g Request : o
no. Date Accommodation No Rqom JAEA First Status Second Status Third Status Detaild
ampus Required Fe e Preference Preference Preference
1. 2026/09/16 Tokai O O sB Reserved = - The room for your first
' preference is reserved.
2. 2026/09/17 Tokai O O sB Reserved - = The room for your first

preference is reserved.




4 . The procedure is now complete.
*Note: If you have applied for travel expenses, please cancel it separately from the [Accommodation Booking and

Travel Expense Application] screen on the left menu.

The Dormitory reservation below has been cancelled.
« D2026—00005773 : 2026/ 09/ 16 (night) ~ 2026/ 09/ 18 (morning)

Cancel/modify travel expenses if any, proceed via left menu,
Accommodation Booking and/or Travel Expenses.

Application form to visit J-PARC" is cancelled.




