Procedure for Submitting the Application form to visit J-PARC

(Modify/Cancellation)

I If you are unable to visit or need to change your schedule, please be sure to complete the cancellation or
| change procedures for your "Application form to visit J-PARC" and "Accommodation Reservation".
l

[Important Notes]

e Restrictions after check-in starts: Once check-in has started, you will no longer be able to change

or cancel your accommodation dates yourself. If you wish to make changes or cancellations after
this time, please contact the Users Office (j-uo@ml.j-parc.jp).

Same-day cancellations: Please note that a cancellation fee will be charged for same-day

cancellations.

e Cancellations due to facility circumstances: You are required to complete the procedure yourself on

the system, even if the cancellation is due to the facility's circumstances.

e e o - e e e o e e e e .

1. Login to the portal site and click "User Support System" from the link menu or banner at the top of the screen.

J-PARC Portal

Administrator menu ~ Link ~

About J-PARC Portal - User Guide v Notice

Beginner's Guide
2026/09/11

Notice from Portal Site

Temporarily unavailable services of J-PARC network (September 16th 12:00 - 13:00,

What Shall | Begin With?

Submit A Research Proposal
2026/09/1

Notice from User Support System

(Proposal Submission System)

2. On the left menu, click [Administrative Procedures for Visiting KEK/J-PARC] and select [1. Administration

+Information For MLF Proposal Application
+|baraki Prefecture Industrial Use Proposal
+Guidelines for Nuclear and Particle Physics Experiments

Experimental Procedures and Visit Procedures

(User Support System)

+Steps After Approval
+New User Registration / Add New Activity
+Application To Visit J-PARC
+Registration of Radiation Worker
+Dormitory Booking
+KEK Travel Expense Application

If you have already registered an experiment,

Temporarily unavailable services of J-PARC network (September 16th 12:00 -

2026/09/1
Notice from Proposal Publication Database

Temporarily unavailable services of J-PARC network (September 16th 12:00 -

2026/09/11

Notice from Proposal Submission System

Temporarily unavailable services of J-PARC network (September 16th 12:00 -

2026/09/11
Notice from Portal Site

13:00.

13:00,

13:00,

Temnararilv unavailahle carvicae af GWI AN/llcor | AN/adiiraam(Sentamher 16th 1

You are currently registered with the following activities at J-PARC for administrative year 2026 .
Please select the [Next] button to process administrative tasks relating to the relevant activity.
Please note that our administrative year starts from April 1.

1. MLF Experiment, BL-01 Non—Proprietary Type Experiment,
Spokesperson :

you can add new experiments by clicking [Administrative Procedures for Visiting J-PARC] in the left,
select [2. Identify the purpose of your visit to J-PARC] and add the necessary experiment.

relating to your visit]. Then, click [Detailed Procedures] for the applicable activity you wish to change or cancel.



3. Click the [Change/Cancel] button under [Online Application Forms] to process your change or cancellation.

More info.

Meet@MLF - To know what you need to understand to go to J-PARC, please read MLF
User Information website at https://mlfinfo jp/en/mlfflow html.

Users Office - https://is j-parc jp/uo/en/index html

[On-line safety instruction]

* Safety instructions listed here are all mandatory.

Name of safety instruction ';{,p:c:’;n Effective date C

General safety instruction General Watch again [

MLF Facility safety instruction Facility AR Watch again
aal.fgty training for a Radiation worker Radiation

[Online Application Forms]

Form Title Required  Completed

Application form to visit J-PARG Yes No Submit Mot

Consent for MI.F experiment —cum- Application form for

registration as " J-PARG User" Yes Yes | PrintiSave |

s, SR Al = 5 = 2 3 = =

Displayed content may vary based on your activity and conditions.

<< Application Screen >>

List of previously applied ” Appllczatlon form to visit -J—PARC

- T - Applncatnon
Application Number Visiting Period date Modify Cancel Pacs

J2026-00022476-001 2026/09/16 ~ 2026/09/16 2026/09/15 | Modify | | Cancel |

< <For cancellations> >

time.

You can cancel both the "Application form to visit J-PARC" and your "Tokai Dormitory" reservation at the same

lokai Dormitory Reservation Status

D2026-00005773 *Subject for Cancellation Stop cancelling dormitory reservation
Please move through to the “Confirm” button to complete this “Application form to visit J-PARC"”. Otherwise the
modification/cancellation of the domitory reservation will not be confirmed.

Request
Accommodation No Room First Second Third
no. Date c = Recived . JAEA " Prefacante Status Prafarence Status Pratan Status Detaild
. - - The room for your first
1. 2026/09/16 Tokai O O sB Reserved prefarencs o rosarvad.
2. 2026/09/17 Tokai O O SB Reserved - - Lo roomforyou et

preference is reserved.




4 . The procedure is now complete.

*Note: If you have applied for travel expenses, please cancel it separately from the [Accommodation Booking and
Travel Expense Application] screen on the left menu.

The Dormitory reservation below has been cancelled.
« D2026-00005773 : 2026/ 09/ 16 (night) ~ 2026/ 09/ 18 (morning)

Cancel/modify travel expenses if any, proceed via left menu,
Accommodation Booking and/or Travel Expenses.

Application form to visit J-PARC” is cancelled.




